E-Locker: Accessing Your Files From Home

Start by opening your web browser (Internet Explorer, Safari, or Firefox).
Type in the url: http://elocker.d214.org

You may get a message saying something to the effect that the site you are
about to access is insecure. That is fine, click “ok” or “continue” or
whatever is the equivalent.

Login
Flease enter your usemame and password
That page vyill open a log in screen | |jcarmame |
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Password
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Log in just like you would at school. Single click the login button.
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Single click the link to
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Single click the

“staff”
folder. @ f\—}‘ﬂy {j’z
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Shared
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The just scroll down to your name, single click the link, and choose the file
you need.

Welcome to Township High School District 214 file services

Browse Network
To view a file or save itlocally, click the filenamae.
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Glick to change path: Woghssifidocs!
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The files you select will download to your desktop.



When you want to save the file back to your server, you’ll need to upload it.

m Welcome to Township High School District 214 file !

Browse Network
Toview a file or save it locally, click the filenamsa.
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From the top of the page, click the “Copy File to Server” button once.

Copy File to Server
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From the Copy Screen, hit the “Choose File” button once. Then you’ll get a
pop up window that will allow you to select the file you want to save.
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Highlight the file you want to save and hit the “Choose” button once.

You are copying a file to the ikghssfdoe s\ TAYLORTZE9 directiony.
E nler the |:|.‘_'|'j|'|"1 of the file vou want o copy: this file must be accessible rom your worksiatio
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Give your file a name (if you want to keep the old copy, you could use the
same name but ad “a” or “1” at the end of the name. Click the “Copy”
button once.

You are done!
Happy Surfing. Give me a call if you have any questions.
Joseph Taylor

ATC Buffalo Grove High School
EXT 4111



